PACCMOTPEHO YTBEPXIAIO

[Temarorunyeckum cOBETOM Hupexrop MKOY COII Ne 4

MKOY COHLI Ne 4 Ho6parumos M.U.

(mpotokox Ne 1 ot 29.08.2022 r.) mpukas Ne 261 ot 02.09.2022
IHonoxenue

00 OpraHu3aluu PadoThl ¢ 3JIEKTPOHHBIM KYPHAJIOM B MYHUIIUITAILHOM Ka3éHHOM
obmieoOpazoBarenbHOM yupexaeHuu «CpeaHss o0meoopasoBarenbHast mkomaa Ne 4

1. O01ue moJ10KeHu s

1.1. Hacrosiee mnosoxxkeHue o0 opraHu3anud paboOThl C 3JIEKTPOHHBIM JKypHAJIOM B
MYHUIUIAIBHOM Ka3EHHOM 00111e00pa30BaTeIbHOM yupexaeHue «Cpenusis
obmeoOpaszoBarenpHas mkona Ne 4y (manee — Ilonoxenne) pa3pabOTaHO B COOTBETCTBUU C
@enepanibHbIM  3ak0OHOM 0T 29.12.2012 Ne 273-®3 «O6 o6pazoBanuu B Poccuiickoit
®Oenepanum».

1.2. TlomoxeHwe ompeaenser MpaBwia paOdOThl W €AWHBIE TPEOOBAaHUS MO BEICHHIO
anexTporHoro xxypHasia B MKOY COII Ne 4 (nanee — [llkona).

1.3. DnekTpoHHBIM KypHaioM (nanee — I7K) Ha3bIBaETCS KOMIUIEKC TPOrpaMMHO-AMMapaTHBIX
CPEICTB, BKIIIOUYAIOUINI 0a3bl JaHHBIX U CPEJICTBA JOCTYyNa U pabOThl ¢ HUMU (IPOTpaMMHO-
anmnapaTHyI0 HHPPaCTPyKTypy, CEpBUCH HH(OPMAIIMOHHOTO B3aUMOICHCTBHS).

1.4. ONEKTPOHHBIN JTHEBHUK —  pasuen 9K, IIPEACTABIIAIOIIUN coboit
MHIUBUAYAIN3UPOBAHHYIO BBIOOPKY JaHHBIX M3 D)X 0 Xxome u pesynbrarax 0OydeHHUS
KOHKPETHOT'O YYEHUKA.

1.5. DX — cpencTtBo MHIWBUIAYaIbHOTO ydeTa pe3yabTaTOB OCBOCHHS 00pa30BaTENIbHBIX
nporpaMM. OH OTHOCHUTCS K y4eOHO-TIeJarornueckoil TOKyMeHTaluu. AKKypaTHOE, TOUHOE U
CBOEBPEMEHHOE BEJIEHUE €ro 00s3aTeNbHO ISl KaKaoro corpyanuka Ikomnsl, B 00s13aHHOCTH
KOTOpOTo BXOAUT padora ¢ DXK. JIoCTym K TEpCOHATBHBIM CTpPAHWIIAM JTHEBHHUKA HMEIOT
poauTeny (3aKOHHBIE TPEICTABUTENH) OO0y4aromerocs, OOy4arolmuics, aJIMUHUCTPAIU
Ikonsr (mupekTop ILIKoJbI, 3aMECTHUTENN JUPEKTOpA), YUUTEINS, KIACCHBIE PYKOBOIUTEIIN;
agmuHuctpaTtop K.

1.6. ITpuaunamu padbotel ¢ XK ABIAIOTCS:

e coOuoJIeHHe MIPaB U CBOOOJ] YUaCTHUKOB 00pa30BaTeNbHBIX OTHOIIECHUI,
® JIOCTOBEPHOCTH U MOJHOTa UH(OpMaIHHu, conepsxamieiics B 9XK;
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e yHH}UKANUA AAHHBIX, cojepkammxcs B DX, m JOKyMEHTHPOBAHHON HH(OpMamu
koL,

e 3amuTa JaHHBIX, coaepxammxcs B DK, OT HENpaBOMEPHBIX W MPOTHUBOMPABHBIX
JIEUCTBUM.

1.7. Benenue snekTpoHHBIX (opM ydyeTa oOpa3oBaTEIbHOM NESTEIBHOCTH U PE3YJbTaTOB
oOpa3zoBarenbHOil aearenbHOocTH (DXK) sBISETCS COCTAaBHOM 4YacThi0 pabOThl MO BEIEHUIO
ANEKTPOHHOTO JOKyMeHTooOopoTa B IlIkore.

1.8. DX sBmsieTcs yacTbio nHGOpMarmoHHOM cructembl LIIKoIbI.

1.9. ®OyHKkUMOHWUpPOBAHHE U HCHOJb30BaHHEe XK oOCylIecTBIsIETCI B COOTBETCTBUU C
JEUCTBYIOIUM 3aKoHOAaTeNbcTBOM P®, B Tom uncie denepanbubiM 3akoHOM oT 27.07.2006
No 152-®3 «O nepcoHanbHBIX JaHHBIX.

1.10. OtBercTBeHHOCTHh 3a (yHKIHMOHUpOoBaHHEe XK M KOHTPOJb 3a MPABUIBHOCTHIO €ro
BEJICHUSI BO3JIaratoTcs Ha 3aMectutenst qupekropa LLIkonbl u TeXHMUeCKOro CreuaincTa.

2. Haznauenne K
DX ucnonws3yeTcs Uil pelieHus CIeAYIONX 3a/1ay:

2.1. Co3pmaHue/BBOJ, CHUCTEMaTH3alUs, WCIIOIB30BAHWE W XpaHEHUE JaHHBIX O XOJe
oOpa3oBaTenbHOU nestenpbHOCTH B LlIKoNe, B TOM 4mcie 00 yCrneBaeMOCTH M IOCEIAeMOCTH

yqamuxcs.

2.2. Odopmienue uHpopMalnMu, XpaHsmielcs B 0a3e JMaHHBIX, B BHJE JOKYMEHTa Ha
OyMa)XHOM HOCHTEJE.

2.3. OOecneueHue OMNEPATUBHOIO JIOCTYNA pOAMUTENEH (3aKOHHBIX IpEACTaBUTENEH)
oOyuatoerocsi, ooydaromerocs, agmuauctpanuu [komns! (qupexropa Ikonsl, 3amMecTuTeneit
IMpEKTOpa), yuuTenel, KIacCHBIX PYKOBOJHUTENEH K OTMETKaM 3a BeCh MNEPUOJl BEICHHS
’KypHaJa 1o BCeM IpeaAMeTaM B JIt00oe BpeMsl.

2.4. ABTOMaTI/ISaI_II/IH CO3JIaHHS OTYETHOU AOKYMCHTAaIUU yaneJIeﬁ U aIMUHUCTPALUH.

2.5. CBoeBpeMeHHOE HH(POPMHUPOBAHUE POAUTENEH (3aKOHHBIX MPEICTABUTENEH) 0 BOIIPOcaM
YCII€BAEMOCTH, HHIUBUTyAJIbHBIX PE3yJIbTATOB U MOCEIIAEMOCTH UX JIETEH.

2.6. UupopMupoBaHue ydamuxcs O X0/ 0Opa30BaTEIBHOM NEATEIBHOCTH IOCPEICTBOM
IaHHBIX B D)K.

2.7. Kontpoms 3a peanuzanueil 00pa3oBaTeIbHbIX MIPOTpamMM, B TOM YHCIIE YUET:

® IIPOBEJIECHHBIX 3aHATUI;
e JIOMAIllHUX 33/1aHui U 00beMa Harpy3kH Ha 00y4aroluXcs;



® DPE3yJIbTAaTOB OCBOCHHS 00Pa30BATEIBbHOM MPOrpaMMbl YUalIMMUCs (YCIIEBaEMOCTh);
® [I0CEN[aeMOCTH 3aHATHH ydalluMHCS;

® MHAMHKH YCIICBAEMOCTH YUalIHXCS;

e peanuzanuu 00pazoBaTEIHLHON MPOTPAMMBI.

3. lIpaBunia padotsl ¢ K

3.1. Begenue DX 006s13aTenbHO A1 KaXKIOTO MEAArora, KJIAaCCHOTO PYKOBOJIUTES, a TAKKE TeX
paboTtHuKoB [1IK0bI, B UbM (QyHKIMOHANBHBIE 00I3aHHOCTH 3TO BKITIOUEHO.

3.2. llopnepkanue B aKTyaIbHOM COCTOSIHUM MH(OpPMAIIMH, XpaHsIIeics B 0aze qaHHbIX DK,
SIBJISIETCS 00S13aTENBLHBIM.

3.3. Vdyer peanuzauuu 0Opa30BaTEIbHBIX MPOTPaMM U OCYIIECTBIEHHUS 00pa30BaTeIbHOU
NeSTeIbHOCTH BEACTCS BCEMU TeJarorndeckuMu pabotuukamu Lkossr.

3.4. Pacnipeenenue 3aHATUI 0 IpeIMETaM U 3aKpEIJIEHUE UX 33 YUUTENISIMHU OCYLIECTBIIAETCS
Ha OCHOBaHUM y4eOHOT0 IJIaHa U paclpeAeeHNs e1arornuyeckoil Harpy3KHu.

3.5. Beoa B DX npar npoBelieHHs 3aHATUH B COOTBETCTBUHM C PACIUCAHUEM 3aHSATHUM, TEM
YPOKOB, 3aJJaHHBIX JOMAIIHUX 33/JlaHUl, OTMETOK OOYYarolIMXCs U CBEIEHUH 00 OTCYTCTBUU
yYaIUXCs Ha YPOKaX OCYHIECTBISICTCS YUUTEIIMH €KETHEBHO.

3.6. Baecemme B DX wuHpOpMamumm 00 oTMeTKax oOOydarOmMXcs W CBEACHUU O
MIPUCYTCTBUHU/OTCYTCTBHH YYAIIMXCs JOJDKHO IMPOU3BOJUTHCS B JICHb MTPOBEICHUS 3aHATHS HE
no3anee 18:00.

3.7. llkona rapaHTUpyeT Yy4YallUMCS W HX POJUTENAM (3aKOHHBIM IPEICTABUTEIISIM)
BO3MOXXHOCTh ~ ONEPATUBHO IMOJIy4aTh HMHPOPMALMI0 O TEKYyUleH ycleBaeMOCTH U
roceniaeMocTu yuaiierocs yepes K.

3.8. Ilpu Benenun DK kaxapIM nenarorom (y4urenaeMm) JOJKHO cOOIIOAAThCS eTuHOOoOpas3ue
3allOJIHEHHUS JKYPHAJIOB B YacTH TEM IIPOBEJCHHBIX YPOKOB (B COOTBETCTBMM C paboueit
IporpaMMoil 1O MpeaMeTy), BBICTaBICHHBIX OTMETOK, IPOIYCKOB YPOKOB M 3amuced o
JIOMAIlIHEM 3a/laHUH.

3.9. [lonb3oBarensm DK 3anpeniaercs nepeaaBaTh CBOU NEPCOHAIbHBIE PEKBU3UTHI IOCTYIA K
X npyrum nuram.

3.10. Corpynuukam IIkomnsl 3ampemnaercs gonyckats yuanuxcs [komsl k padote ¢ DXK.
4. [IpaBuJia BeJeHHsl y4eTa yCIIeBaeMOCTH U MOCEIAeMOCTH YYALIUXCH

4.1. Pabora yuuTens MO BEIEHUIO JaHHBIX TEKYyLIEH yCIIeBa€MOCTH YydYalllerocs
ocylIecTBIsAETCs B pazjene «KinaccHbIN KypHam».



4.2. Yuurenb B COOTBETCTBHM C paclHcCaHUWEM 3aHITUH BHOCHT B D)K cienyromiue AaHHBIE:
TEMY YpOKa; OTCYTCTBHE YUaIIMXCs; OTMETKH y4YalIuXcs; JOMalIHee 3aJaHue.

4.3. Yuutens BHOcHT B D)X ydeTHyIO 3amuch O MPOBEACHHOM 3aHATHU 1O (AKTy B JCHb
nposeneHus. [Ipon3BoauTh 3aMCch YPOKOB 3apaHee HEAOIMYCTUMO.

4.4. Yyutenb, 3aMEHSIONINI OTCYTCTBYIOIIETO YYMTENs, Ha BpeMs (IaTy) 3aMEHbl MOJTy4aeT
noctynt K DK Ha cTpaHMIle OTCYTCTBYIOIIEIO YYHUTENSI M 3alOJHSET €ro B YCTaHOBJIEHHOM
MOPSAKE.

4.5. Y4er pe3yabTaTOB yCIIEBAEMOCTH YUaIIUXCS:

- pe3ynbTaThl y4eOHOW JESATEIBHOCTH OILIEHWBAIOTCS HAa OCHOBAHMHM YCTHBIX OTBETOB
(BBICTYILIEHUI) yYalIUXCsl, TUCbMEHHBIX pa0dOT, MPAKTUYECKON EATEIbHOCTH YUalUXCS;

- OTMETKH 3a YCTHBIC M IHCHMEHHBIC OTBETHI BBICTABIISIOTCS B KOJIOHKY 3a TO YHCJO, KOT/a
IIPOBOAMIIACH PadOTa;

- B KJIETKaX JUJI1 OTMETOK y4YUTEIh UMEET IMPaBO 3alKChIBATh TOJBKO OAMH U3 CICAYIOIIHNX
CUMBOJIOB: 2», «3», «4», «5», «H», «». Ormerky «l» (eauHUIly) HE BBICTABJSIOT.
JlomycTUMO CTaBUTh HECKOJIBKO OTMETOK B OAHY Tpady;

- IIPU KOHTPOJIbHBIX MEPONPUATHIX, IPOBOJUMBIX YUUTEIIEM B COOTBETCTBUU C TEMAaTUYECKUM
IUTAHUPOBAHUEM, O0SA3aTeNbHBIM YCIOBUEM NPOBEAECHUS KOHTPOJIA SIBJISETCS BBICTABIECHUE
OTMETOK BCEM Yy4allUMCsl, IPUCYTCTBYIOLIMM Ha YpOKe (MCKJIIouas ciydau, Korja ydaruics
JIOJITO€ BpeMs OTCYTCTBOBAJl IO YBAXKUTEJIbHOM MNpuUYMHE (Hampumep, 1O OOJE3HM),
MIOATBEPKIEHHOM COOTBETCTBYIOIIMMH JOKYMEHTAMHU );

- OTMETKH BBICTaBJISIOTCS B rpade TOro JHS, KOrja MpoBOAWIACH JaHHAas paboTa;

- OTMETKH 3a NMHUCHbMEHHYIO paboTy MPOCTABISIOTCA B CPOK He Oojiee Tpex padouux JHEH c
MOMEHTA €€ HAMMCAHUS YYaluMUCS;

- OTCPOYKa BBINIOJIHEHHUS yJallMMUCS 337aHus (Harnpumep, o0yJaromuiics npuIen Ha 3aHsAThs
nocje AIUTeNbHON Oone3nn) ¢ukcupyercsa: B XK cUMBOJIOM (—); B 3JIEKTPOHHOM JIHEBHHUKE
y4alerocsi CHMBOJIOM (—), K KOTOpOMY HEOOXOAMMO HalucaTb KOMMEHTapUid;

- BpEMs, 3a KOTOpPOC yanlHﬁCH AOJIKCH JIMKBUAUPOBATH 3aJ0JIKCHHOCTb, HC IPCBBLIIIACT
O,Z[HOI>'I y‘-IC6HOfI HCACIIU IIPU YCJIOBHUU MPUCYTCTBUA YyHALICTOCHd B H_[I(OJ'IC, B TCUCHUC KOTOpOfI
PE3YIBTATEI OUCHHUBAHUA OTCPOUCHHBIX SajlaHI/Iﬁ JOJIKHBI OBITH BHICTABJICHEI YUUTCIIEM B 2XK.

4.6. YueT nocemaeMoCcT! y4amuxcsi:

e yuuTenb 0053aH Ha KaXKJI0M YPOKE OTMEUYaTh OTCYTCTBYIOLIUX YUalIUXCS;
® [IpU OTCYTCTBUH YYalIETrOCs HAa YPOKE YUUTEIb pocTaBiseT «H»;



® yyamuecs, MMCKIOIINE METUIIMHCKYIO CIpaBKy 00 OCBOOOXKICHUU OT (PUINYECKUX
Harpy3oK, JOJDKHBI MPUCYTCTBOBATh HA YpOKax (pU3MUEeCKOW KyIbTYphl M BBITIONHSTH
WHIVUBUIYAIbHBIC 3a/IaHUS.

4.7. OopmiieHre TeMBbI ypoKa:

- paboTa yduTeNs MO BEIEHHUIO y4eTa BBHIMOJHEHUS YYEOHBIX MPOTpaMM U IMPOBEACHHBIX
3aHATUN OCYLIECTBIISETCS B pasjene « TeMbl ypOKOB U 3a1aHUS;

- B Havasie y4eOHOro roja YYWTelIbh BHOCHT TEMAaTHYECKOC [UIAHMPOBAHUE IO MPEIAMETY B
paznen «IlnaHupoBaHHE YpPOKOB» Ha BECh Y4eOHBI roA. Eciu ydYuTenb HCIBITHIBACT
TPYAHOCTH IPU BHECCHHUH B XXYPHAI TEMATHYECKOTO IIAHUPOBAHHUS, OH MOXET 3aIrlOJHHUTH
¢aiin Microsoft Excel mo ycranomnennoit ¢gopme u mepenarb agmuuuctparopy XK mis
uMnoprtuposanus B 9K;

- yuuTens BHOCUT B DK ydeTHYIO 3amuch 0 TeMe ypoKa 1o (pakTy B I€Hb MPOBEACHUS;
- ydeTHas 3anuch B DK JomKHA COOTBETCTBOBATh TEME MPOMUICHHOTO HA YPOKE MaTepHara.
4.8. JlomamrHee 3aaHue:

- y‘II/ITGJII) BHOCHUT B 3>K I/IH(i)OpMaIlI/IIO 0 JOMAaIlTHEM 3aaHUU B ICHbBb HpOBCIIeHI/Ifl 3aHATUS 10
18:00;

- B rpade «Jlomarninee 3a1anue» GUKCUPYET COCPIKAHKUE 3a/laHsl, CTPAHUIIBI, HOMepa 3a71a4 U
VIPOKHESHUH C OTpaKEHUEM CHEU(PUKH JOMAIIHEeH pa0oThl (IOBTOPHTH..., COCTABUTH IUIaH,
TabJIuIly, BOIPOCHL U T. 11.);

- O(l)OpMJ'ISIeT AOMAIIIHEC 3aJaHHUC TBOPYECKOI'0 XapaKTCpa, HAIPUMEpP, CACIIAaTb PUCYHKU,
Halnmucatb COYMHCHUC, B rpa(l)e ((Z[OMaI_HHee 3aIaHUC» CICAYIOIIHUM 06pa30M: ((TBOpquKOC
3a1aHUC. BBIITIOJHUTDb PUCYHOK K CKa3KeE...»;

- BHOcHUT 3amuch «MHauBuayanbHOe 3amaHue» B rpady «JlomariHee 3amaHHe», ecCliu
npejyiaraeT yJaniMcs WHAUBHTyalbHbIC 3a/JaHHS,

4.9. BeicTaBJIEHME UTOTOBBIX OTMETOK:

- YYHUTENb BBICTABJISET OTMETKH 3a OTYETHBIA mepuoj ydammmcs B paszaen XK «l[omoBas
OTMETKa;

- B KOHIIC OTYETHBIX MIEPUOJIOB BHICTABIISICT OTMETKHU yYalUMCS 32 YeTBEPTh, OJIYrojKe, TO/I B
CpOKH, orpejeeHHbie qupektopoM I1Ikosl, HO He MO3aHEE YeM 3a JBa JHS 10 OKOHYAHMS
y4eOHOro Mepuoa;

= I 00BEKTUBHOI aTTeCTalnu 06yanOIHHXC$I 34 UCTBCPTh YUUTCIIb 00s13aH BeICTaBUTH B DK
HC MCHCC TpEX OTMCTOK, a JIA aTTeCTalur 3a IMOJYyroguc — HC MCHEC IIITU OTMETOK C



00s13aTeNbHBIM Y4ETOM KauyecTBa 3HAHWI OOYYArOIIMXCS IO MHUChbMEHHBIM, JIAOOPATOPHBIM U
MPAaKTUYECKUM padoTam.

5. ®yHKIHUHU U 1eATEJILHOCTD MoJib3oBaTeseil K
5.1. ITonw3oBareasamu DK sIBIIIOTCS:

e anmunuctpanus konsl: aupexrop LKombI, 3aMeCTUTENN AUPEKTOPA;
® yYHUTENd,

® KJIACCHBIE PYKOBOAUTENY;

e anMuHHUcTpaTop IXK;

e paboTHUK MeAUIMHCKOU ciykObI LLIKkobI;

® CrHenHaIHCT KaapoBoi ciayxObl LIIKombI.

5.2. VYuyamuecs U ux poanTeIn (SaKOHHLIe Hpe,I[CTaBI/ITeJ'II/I) SABJIAIOTCA IIOJIB30BATCIIAIMU
QJICKTPOHHOI'O ITHCBHUKA.

5.3. dupekrop LIkomasl yTBEpKIaET:
- Y4eOHBIH IJ1aH HE TTO3HEe | arpelts MpeamecTBYOMEro yaeOHoro roja;

- MeJaroTUYECKyI0 Harpy3Ky Ha 4eTBEPTh (IOJYrojre/ydeOHbIi ro/l) He MO3/IHee YeM 3a JBE
HeJIe M JI0 Hayasa y4eOHOro nepuosa;

- pacnycaHue 3aHATUI Ha y4eOHBIN IIepHo HE O3JHEE YeM 32 OJJHY HEENIO JI0 ero Havaja;
- CIUCOYHBIN cocTaB yyanuxcs kiaccos kol He mo3nHee 31 aBrycra;

- CIIMCOK KJIACCHBIX pyKOBOJUTENEH He no3aHee 31 aBrycra.

5.4. 3amecturens qupekropa Llkomnsl mo yueOHO-BocIUTaTeabHOM padoTe:

® OCYIIECTBIISIET HEMOCPEJICTBEHHOE PYKOBOJICTBO CUCTEMOM pabOoThI 10 BeaeHuto JK;

® [0 OKOHYaHMM Y4eOHOro Trojfa MoJydaeT y agMHHHUCTpaTropa Komuu OXK Ha
AJIEKTPOHHOM HOCHUTEJE HH(POPMAIIMK — ONITUYECKOM JUCKE 10 KJlaccam;

® [pOBEpeHHBIE HAa pabOTOCIIOCOOHOCTH TBep/ble konuu J)K 3amedarbiBaeT B KOHBEPTHI,
3aBepsieT MOKChIO, pacIM(pPOBKON NOANHMCH U TAaTOH;

® OCYUIECTBIIIET KOHTPOJIb 3a CBOEBPEMEHHOCTBIO OTPAXKEHUs B XKypHAJIE pacCIUCaHUS U
Y4ETOM 3aMEIIEHHBIX U MPOMYUICHHBIX YPOKOB (3aHATHIN).

5.5. Texanueckue cuelMaaInuCThbl:

- CBOCBPCMCHHO MNPCAOCTABIAOT AAMHUHUCTPATOPY HAHHBIC IJId 3allOJIHCHUA 2XK: CXCMY
O6quHHH, CIIMCOK HU3Y4YaCMbIX JTUCHUILJIMH (Hpe,Z[MeTOB) I KaXa01o KJlaCCEl/prT[HLI,
CBCACHUA O IEpHOoaax O6yquH$[ n arrecrailuu U T. 1.,



- 10 OKOHYaHHUHU YETBEPTEH U MOTYTOJHM COCTABIISIIOT OTUYETHI 10 paboTe yuuteneit ¢ IXK;

- TI0 OKOHYaHMU YYEOHOTO TO/a KOHTPOJIMPYIOT pacnedaTky aaHHbIX OXK ¢ pesynbratamu
o0y4yeHus B y4eOHOM Troay (MTOTOBBIMH OTMETKaMH) MO KiIaccaM M HPaBUIBHOCTb HX
o opMIIeHHUS KIIACCHBIMU PYKOBOAUTEIISIMU;

- BBOAUT M KOHTPOJIMPYET aKTyaIbHOCTh NaHHBIX ydammmxcs [komsr (D. U. O., rox poxaeHus,
I0JI, KOHTAKTHBIC IaHHBIC, T00aBIeHNE (PU3HUECKOTO JIUIA B TPYMITY «Y YeHUKHY, HAa3HAYCHUE
YUETHBIX JaHHBIX JUISl BXO/a B AJIEKTPOHHBIN AHEBHUK) (pa3aen DK «YdueHuKn»);

- BBOJIUT U KOHTPOJHMPYET aKTyaJbHOCTh JAHHBIX O POJUTEINSAX (3aKOHHBIX MPEICTABUTEIISX )
yuamuxcs (®. U. O., crenens poAcTBa, KOHTAKTHBIC JIaHHBIC, J00ABICHHE (BU3NIESCKOTO JIUIIA
B rpynny «Pomutenny, NMpuUBsS3Ka pomuTeNss K NPOQWII0 yYCHHKA, HA3HAYCHHE YYETHBIX
JaHHBIX [ BXOJa B OJJIEKTPOHHBIA JHEBHUK) (paszmensl OXK: «Dusnyeckue Juiay,
«YYCHHUKNY);

- BBOAMT U KOHTPOJIUPYET aKTyaJbHOCTh JAQHHBIX O JBWXKEHUHM Yydaumxcs (pasgen 2K
«IIpukaspl 0 IBUKEHUSIX KOHTUHIE€HTA), 3JIEKTPOHHBIN MEPEBO YUaIIMXCs U3 Kilacca/TpyIIb
B KJIACC/TPYIITy Ha OCHOBAaHUU MPUKA30B nupektopa [komsr;

- popmupyet B DK criucku kiaccos (pazaen DK «Kmacco»);

- dopmupyer B DX cmmcku ydeOHBIX Tpynm B pamMKax kiacca/mapaiuienu (pazgen IXK
«pynmnbl 00yueHUs»), OTpa)KaeT M3MEHEHHUs B CIHUCKaX TIpynn (3auyuclieHUue, BbIOBITHE,
MepeBO/] yUaIuxcs);

- BBOJUT JAaHHbIe 11t popmupoBanus B XK yuebnoro miana (pazaen 9XK «YdeOHbli M1an»);

- Ha3HayaeT yuuTelnell Mo mpeaMmeraM Ui KaXAO0Tro Kiacca/TpyIibsl B COOTBETCTBHM C
y4eOHBIM pacliCaHueM;

- HacTpamBaeT CXeMbl OOYYEHHS JIJIsi HadyaJdbHOM, OCHOBHOM M cpemHel mkoubl (paszmen DX
«I'paduk  00y4deHHUs»): CIOHCOK H3YyYa€MbIX JTUCHUIUIUH (MPEAMETOB) JUIsl  KaXJIOTO
KJIacca/TpymIibl, Mepuoja OOydeHHs, TepHoJ aTTecTallid, KaHUKYNIbl, ydeOHas HeJens,
MEPEHOCHI MTPa3THUKOB;

- popmupyeT B DK cIIUCOK KIIACCHBIX PYKOBOJIUTENIEH U KOHTPOJIUPYET aKTyaJIbHOCTh JJaHHBIX
(paznen DX «Ha3HaueHHe KJIACCHBIX PYKOBOAUTENEH»);

- 3anoytHsieT rpaduk sk3aMeHoB (pazaen DX «'paduk 3K3aMEeHOBY);

- BBOJOUT JlaHHbIE 00 oOpraHu3anuu 3aMeH mnpenogaBateneit (pazgen XK «3amena
MpenoiaBaTesen»);



- pacmpenenser ydeOHyI0 Harpy3ky COINIaCHO Y4eOHOMY IUIaHY B COOTBETCTBUU C
YTBEP)KICHHBIMH CIIUCKAMH Y4UTeJIeH-TIPEeIMETHUKOB, KIIAacCOB, yueOHbIX Ipymn (pazgen DK
«Pacrnipenenenue Harpy3Km»);

- BBOOUT naHHbIe U (hopmupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHBIC PACTTUCAHUS 3aHITHIA
Ha y4eOHbII nepuo (4eTBepTh, mosryroaue, rox) (pazaen XK «Pacnucanue 3aHATUHR).

5.6. Yuurens (megarorudeckuii paboOTHUK):

e otpaxaer B DX xon o0Opa3oBareiabHOW JAESITENTBHOCTM B COOTBETCTBHUH C
00pa30BaTeNbHON MPOTrPaMMON M YI€OHBIM IIJIAHOM;

® 3aroJHSET TeMaTH4ecKue IaHupoBaHus mo npeameram (pasnen XK «Kanengapho-
TEMaTUYECKUE TLIAHBI»);

® ©XKEJHEBHO BHOCUT B JKypHal CBEICHHUS O 3aHATUSAX MO MpeaMeTy (TemMax YpOKOB,
3aJlaHHBIX JIOMAIIHUX 3aJaHHSIX);

e oreHuBaeT dPPEKTUBHOCTh U PE3yIbTATHBHOCTh OOYUYCHHS YYAIIUXCS MO IMPEIAMETY
(kypcy, mporpamMme), y4UTbIBasi OCBOCHHE 3HAHHU, OBIAJCHUE YMEHUSIMHU, Pa3BUTHE
OTIbITa TBOPYECKOH JEATEIbHOCTH, IIO3HABATEILHOTO HHTEPECca yUaIuXcs;

® BHOCUT JaHHbIE 00 YCIIEBAEMOCTH YYalIUXCs, CBOCBPEMEHHO MPOCTABISET
MOJIyYeHHbIE YYEHHKAaMH OTMETKH, B TOM 4YHCJIE YETBEPTHbIC (IIOJIYrOJOBbIE) H
rOJIOBBIE;

® OTMETKH 3a MUCbMEHHBIC PAOOTHI BBICTABIISIET B CPOKH, MPETyCMOTPEHHBIE HOPMaMU UX
MIPOBEPKHU, HO HE TI03/IHEE TPEX JHEH C MOMEHTA MPOBeACHUS PabOThI;

® 3aHOCUT CBOCBPEMEHHO JAaHHBIC O MOCEHMAEMOCTH YYalllUXCs, BBHIOJIHEHUH JOMAIIHUX
3aJaHuH,

e 3anonHseT DK Kak 3aMemaronuil yauteiab (BBOAUT JaHHBIE O MPOBEACHHOM YPOKE) B
YCTaHOBJICHHOM TOPSAKE IPHU OCYILIECTBICHUH 3aMEHBI.

5.7. KnnaccHple pyKOBOAMTEIIN:

® KOHTPOJHPYIOT aKTyaJdbHOCTh HH(pOpMAIMM 00 ydYaluxcs, pOJUTENSAX U CIHCKAX
CBOETO0 Kjlacca U HH(GOPMUPYIOT TUcHieTyepa 00pa3oBaTENIbHOIO YUPEXKACHHS O JHObIX
U3MEHEHHUAX, BHECEHHBIX B XKYypHAI;

® AHAJIM3UPYIOT YCIIEBAEMOCTH U MOCEIIAEMOCTh YPOKOB yUYaIlIUMHCS CBOETO KJlacca;

® KOHTPOJHUPYIOT CBOEBPEMEHHOCTH 3allOJHEHHUS M BHECEHHs IeJaroraMu JaHHBIX 00
YCIEBAaEMOCTH U MOCEIIAEMOCTH yJaluxcs cBoero kiacca B 9K;

e  UHGOPMHUPYIOT POJUTENECH 00 YyCIEeBAaeMOCTH M TOCEIIAeMOCTH JETeH MOCPEACTBOM
0TYeTOB, C(OPMHUPOBAHHBIX HA OCHOBE JaHHbIX J)K, B TOM uucie Mo 3ampocam
poauTenen;

® 3HAKOMST y4YallUXCsi M UX POJIUTENIed C HOPMAaTUBHBIMHM JOKYMEHTaMH, JOKaJIbHBIMU
aKTaMU ¥ MHCTPYKIMSIMH, PErJaMEeHTHPYIOIIUMHU MOPAI0K UCToIb30BaHus DK

® [IPEJOCTABIISAIOT IO OKOHYAHUHU KaX/10HM YeTBEpTH 3aMECTUTEIIO AUPEKTOPA M0 Y4eOHO-
BOCIHUTATEIbHONU paboTe OTYETHI 00 YCIIeBaeMOCTH U MOCEHIAeMOCTH YJallluXCsl Kiacca;



® OpraHu3yloT OIEpaTUBHOE B3aMMOJCHCTBHE MEXIYy Yy4YallUMHCS Kjacca, UX
poauTeNnsMH (3aKOHHBIMU MPEACTABUTENSIMU), anMUHUCTpanueit kol 1 negaroramu
¢ nomompo IK;

® KOHTPOJHUPYIOT €XKEIHEBHO PETUCTPAUIO (paKTa MPUCYTCTBHUS/OTCYTCTBUS YYAIIETOCS
Ha 3aHATHIX.

5.8. Anmunuctparop DXK:
- ”HPOPMHUPYET MEAaroroB O BBIBICHHBIX OIINOKAX, JOMYIIEHHBIX MU IIpH padoTe ¢ DXK;

- OCYWIECTBJISIIOT KOHTpoib 3a peanuzamuerdn ®I'OC HOO, OO0 u COQO; 3a BBIIOJTHEHUEM
y4eOHBIX IJIAHOB; IPOTHO3MPOBAHMEM XOJa, PA3BUTHUS U PE3yJIbTAaTOB 0Opa30BATEILHOM
JESATEIBLHOCTH M0 KJIaccaM; IMPaBUILHOCTHIO BeAeHUs DK, CBOEBPEMEHHOCTBIO OTPaXEHUS B
YKypHaJe paclycaHus; 3alI0JIHEHUEM KypHaja IelaroraMu; CBOEBPEMEHHOCTHIO BBICTABIICHUS
OTMETOK M PE3YJIbTATOB 3aHATHH; HAMOJHAEMOCTHIO OTMETOK; OTPAXXEHHEM IOCEIIaeMOCTH
3aHATUN; CBOECBPEMEHHBIM 3aIlOJIHEHHUEM pasfiena JAOMAIIHUX 3aJaHHuil; COOTBETCTBHUEM
JOMaITHUX 3aJJaHUui TPeOOBAHUSAM IO COACPKAHUIO H 00bEMY;

- 3aKpbIBaeT NpeAbIAYIINI yueOHbIN T0/1, OTKPBIBAET HOBBIN y4eOHBIN To/1 (YCTaHOBKA/TIEPEBO/L
B HOBbIM YyueOHbIM rog — pasgen DX «Hacrtpoiika mporpammel», noapasnen «Tekymmii
y4eOHBIN TOI»);

- Ha3zHayaeT noJib3oBatene XK, To ecTb HazmenseT mpaBaMu JOCTYIA MPU OTKPBITUH HOBOIO
y4eOHOro roja B COOTBETCTBHHM C YYEOHBIM IUIAHOM, PAclUCaHUEM, NMpPHUKa3aMu TUPEKTOpa
IIkomasI;

- YCTAHABJIMBACT paCIIMCaHNEC 3BOHKOB (pasz[eﬂ 92X «Pacnmncanne 3BOHKOB»);

- IPeIOCTaBIsIeT JOTMHBI U apoiu Juid Joctyna k DK (nHeBHuKY) (paznen DK «Dusznueckue
JULAY);

- oOecneunBaer B3auMojelctBue OXK U CMEXKHBIX CHUCTEM, BBIINOJHSAET pE3EPBHOE
KOIIMPOBAaHUE JaHHBIX;

- KOHCYJBTUPYET Tojb30oBaresneit 2K mo BompocaM pabOThHI C HUM;

- OCYILECTBISIET TeXHUYecKoe oOcnyxkuBaHue DK, B TOM UuClle yCTaHABIMBAeT OOHOBJICHUS
KOH(UTYpaIy; €XKEIHEBHO TMPOBOAUT pE3EpBHOE KOMHUpOBaHWE 0a3 JaHHBIX; YyAaJsieT
MMOMEUEHHBIE 00BEKTHI; HACTPAaUBaET (CUHXPOHU3UPYET) AaHHbIe MEeKAY DK U 3IEKTPOHHBIM
nHeBHUKOM (pasnen DK «HacTtpolika CHHXpOHU3AIMH TAHHBIX));

- ocymiectBisieT anMuHUcTpupoBanue K (pazaen K «AIMUHUCTPUPOBAHUEY);



- pasrpaHUYUBaeT MpaBa JOCTyNa IOJb30BaTelell B COOTBETCTBUHU C LENSMU U 3aJadyaMu
o0pa3oBaTeNbHON JIEATEILHOCTH M ydeOHON Harpysku memaroroB (paszen DK «Hacrtpoiika
I10JIb30BATENIEH U ITpaBy).

5.9. PaGoTHHK MeauIuHCKON c1y>KObI [1Ik0bI:

- 3aloJHAIT B Hayajne y4yeOHOro roaa pasfen «JIuct 310poBbs»: cBeAeHUs 00
AHTPOIIOMETPUUYECKUX JAHHBIX OOYUYAIOMIMXCS, TPYIIE 30POBbS, MEAULIMHCKONW TpyIIe JUis
3aHATUH (U3UYECKON KyJIbTYpoil, HOMepe HeoO0XOoAMMOW YydeOHON wmebenn, a Takxe
MEIULMHCKUE PEKOMEHALINY;

- 00eCIeunBaIOT aKTyallbHOCTh JaHHBIX pasnena DK «JIucT 310poBks» B TEUSHHUE To/1a.
5.10. Creunanuct KaapoBoil ciy>KObl BBOJUT U KOHTPOIUPYET aKTYaIbHOCTh TaHHBIX:

- 0 memarormyeckux corpynHukax Illkomel: mpueM Ha paboTy, YBOJIbHEHHE, MEpPEBO,
Ha3HAaYeHHe JOHKHOCTH (OCHOBHOM U 1O COBMECTHTENLCTBY), MpPHUBSA3KA K TpyIIe
«Cotpynuukn» (pazgenst K «Dusnueckue nuuay, «lIpuem Ha paboTy», «YBOJIbHEHHEY,
«Kanpossie nepemenieHus», «COTpyaIHUKIY);

- CIIUCKU COTPYAHUKOB LIIKOIMBI, UX JOIKHOCTH, B TOM YHUCIIE PYKOBOIHUTENEH, TpaduK padOThI
(paznenst XK «Iloapasznenenus», «lomkHocty, «I'paduxu paboTb»).

5.11. Cekpetaps (pedepeHT) ocymiecTBIsIeT GopMUPOBAHUE MTPUKA30B O JBMKEHUH yYaIIUXCS
(3auncneHue, BEIOBITHE, OKOHYAHKE y4eObl, IEPEBO/I B APYroil KiIacc/Tpyminy).

5.12. Vyammecs IIkonbl 1 MX POAWUTENN (3aKOHHBIE MPEACTABUTENN) HMEIOT CIeNyHoIue
BO3MOKHOCTH TIPH TTOJIb30BAHUHU DJIEKTPOHHBIM THEBHHUKOM:

® [0Jy4aroT HHPOPMALIHIO O JOMAIIHUX 33aJaHHSIX;
® [IOJIy4aloT JaHHbIE 00 yCIIEBAEMOCTH 00yYaroIMXcsl (BbICTaBJICHHBIX OTMETKAX ).

6. [IpaBa noan3oBarenei K

6.1. Bce mosb3oBarenn 2K HMMEIOT IpaBO HCIOJIB30BATh €r0 B €KEJHEBHOM pEXKHUME.
UckimoueHeM SBIsSETCS MMPOBCACHUC TCXHUYCCKHX pa60T, KOTOPBIC MOT'YT HPOBOJUTLCA B
CPOK He 0oJiee CyTOK € yBEJOMJIICHHEM I10JIb30BaTENIEH 3a HEJEII0 10 Havala padoT.

6.2. KiiaccHple pyKOBOAMTENM HMEIOT MNpaBOo HHPOPMUPOBATH POAMUTEIEH O COCTOSHUU
yYCIEBAaEMOCTH M IOCEUIaeMOCTH HUX JieTell uepe3 oTyeThl, CHOPMHUPOBAHHBIE Ha OCHOBE
ma"HbIx DK, 110 HEOOXOIUMOCTH.

7. OTBEeTCTBEHHOCTH NoJib3oBartesen J7K

7.1. Bce monp30BaTeny HECYT OTBETCTBEHHOCTD:



e 3a HapymeHue TpeboBaHuit PenepanrbHOro 3akoHa ot 27.07.2006 Ne 152-03 «O
MEPCOHAIBHBIX JAHHBIX);

e pa3MIalIeHHE CBOMX YYETHBIX JAHHBIX (JIOTMH, IApOJIb);

e HapylleHHe TpeOOBaHMM HOPMATUBHBIX IPABOBBIX JOKYMEHTOB, B TOM 4YHCIIE
JIOKAJIbHBIX AKTOB W MHCTPYKLMH, ONpENeNsIolUX MOPSIoK Hucrnonb3oBaHus DX B
COOTBETCTBHUHM € 3aKOHOAATENbCTBOM PO.

7.2. HQupexrtop LlIkoybl HeceT OTBETCTBEHHOCTh 3a CBOCBPEMEHHOE YTBEPIKICHUE YUYCOHBIX
TUTAHOB, TUTAHA PACTpeIeICHUs IeIarornyeckoi Harpy3Kky U y4eOHOTro paciCcaHusl.

7.3. 3amecTuUTeNh AUPEKTOPA MO YueOHO-BOCHIUTATEIbHOM paboTe HECET OTBETCTBEHHOCTD:

- 32 CBOEBPEMEHHOCTb (OpPMHUpPOBaHUS Yy4eOHBIX IUIAHOB, IUIaHA paclpeesieHus
MeIarOrMYECKON Harpy3KH U y4eOHOTO PaCIUCAHUS;

- pacmeuyaTky COOTBETCTBYIOIIUX pa3enoB DK B KoHIE yueOHOTo rojia u X opopMiIeHHE.
7.4. Anmunuctpatop 92K HeceT OTBETCTBEHHOCTb:

e 3a OecnepeboiiHoe ¢pyHkIMoHUpoBaHue DK, 6a3 JTaHHBIX U CMEXKHBIX CUCTEM CBSI3U;
®  BBINOJHEHUE PE3EPBHOIO KOMMUPOBAHUS JTAHHBIX;

® HANOJHEHHUE U aKTyalbHOCTb 0a3bl JaHHBIX paOOTHUKOB I1IKOIBI.
7.5. TexHuueckuil cuenuanucT U aiMuHucTparop K HeCyT OTBETCTBEHHOCTD:

® 3a CBOEBpPEMEHHOE coxpaHeHue komuil DK Ha 31eKTpOHHOM HOCHUTENe MHPOpMaIUU
(onTHYECKOM AMCKE) M paclevyarky JOKyMEHTOB Ha OyMa)KHbIX HOCUTENSX;

e cooTBEeTCTBHE Y4eTHbIX 3amuceil DX ¢akram peanuzanuu o0Opa3oBaTeIbHON
NesTeNbHOCTH;

® 3a CBOCBpeMeHHBIﬁ BBOJ U NIOAACPKAHUEC B aKTYAJIbHOM COCTOAHHU JAHHBIX YYallUXCA
IIxoisr;

® pacmucaHue 3aHATUH, OTpPAKEHHE JBUKEHHUS YYaIlIMXCs, BEIEHHE >KypHajla 3aMeH,
aKTyaJIbHOCTh OTYETA 110 3al0JHEHUIO KypHalla IearoraMu;

® [IPaBUIBHOCTHIO UCIOIB30BaHUsA DXK.

7.6. Yuutens (megaroru) HECYT OTBETCTBEHHOCTb:

L] 3a CBOGBpeMeHHOCTB BHECCHUAI, HOCTOBepHOCTB 158 aKTyaJ'IBHOCTB JaHHBIX 06
YCIIEBAEMOCTH U MOCEIIAeMOCTH YUAIIUXCS;

e cXKeaHeBHOE 3aroiiHeHue JK;

® yCTpaHEHUE BBIABICHHBIX OIIMOOK MPH BeaeHun IXK;

® COXpPaHHOCTb CBOMX  PEKBH3UTOB  JOCTYINa, MCKIIOUYAIOIIYI0  MOAKIIOYEHUE
MTOCTOPOHHUX.

7.7. KnaccHble pyKOBOAUTEIHN HECYT OTBETCTBEHHOCTD:



- 3a CBOCBPEMCHHOCTb BHECCHUSA, JOCTOBCPHOCTh U AKTYAJIbHOCTHh JAaHHBIX 00 YCI€BAEMOCTHU
1 NOCCIIACMOCTH yHAIlIUXCH;

- JIOCTOBEPHOCTh W AaKTyaJbHOCTh CHHUCKOB Kjiacca W WHGOPMAIMU OO0 yYalluxcs M HX
poautensx (d. U. O., Homep Tenedona, agpec 3JIeKTPOHHOMN TOUTHI);

- CBOEBPEMEHHOE MH()OPMHUPOBAHKE POJIUTEIICH O COCTOSHUM yCIIEBAEMOCTH M MOCEIIAeMOCTH
ux gerer nocpeactsom IXK;

- MPEAOCTaBICHHE 110 OKOHYAHMHM YYEOHBIX deTBEpTeH (MOIYroAuii/To/ia) 3aMECTHTEIIO
JTUPEKTOpa MO y4eOHO-BOCIIMTATEILHOW pa0dOTe OTUYETOB 00 YCIIEBAEMOCTH M IMOCEIIAEMOCTH
yJaluxcs Kjacca.

7.8. PaboTHUK MeTUIMHCKOM Ciry>k0bI LIIKOIBI HECYT OTBETCTBEHHOCTH 32 CBOEBPEMEHHOCTH
3amoJHEHHs pasjena «JIucT 370poBbs» U aKTyalTbHOCTD JaHHBIX B HEM.

7.9. Crnenuanuct KaipoBOM CiIyXObl HECeT OTBETCTBEHHOCTb 32 BHECEHHE U KOHTPOJIb 32
aKTyaJIbHOCTBIO JIaHHBIX O COTPYJIHUKAX, YYaCTBYIOLUX B 00pa30BaTEIbHOM 1€ATEIbHOCTH.

8. OT4eTHBIC EPUOABI U XPAaHEHHE HH(POPMALMHU

8.1. OTyersl 0 ycrIeBaeMOCTH U MOCEIIAEMOCTH CO3IAI0TCS B KOHLE YETBEPTH, MOJYrOAUs U
y4eOHOTO roja.

8.2. OtueTt 0 3anoiHeHrd DK 1 HaAKOIUIIEMOCTH OTMETOK CO3IAETCS €XKEMECIUHO.

8.3. Ilo 3aBepuieHNH OTYETHOrO Mepuoja (YeTBEPTH, MOJIYroAus, Y4eOHOro rojia) UTOroBble
BEJOMOCTH pacledyaTblBaloTcsd Ha OyMa)KHOM HOCHUTENE, 3aBEpsOTCsS MOJNUCSIMU TeJaroros,
KJIACCHBIX PYKOBOJAMTEJEH, 3aMECTHTENsl TUPEKTOopa MO Y4eOHO-BOCIHTATENbHON paboTe,
JUPEKTOpA.

84. Ilo oxoHuaHunm y4eOHOTO TOJa  HMTOTOBBIE  BEAOMOCTH  MPOIIMBAIOTCA,
MIPOLITHYPOBHIBAIOTCS, OMEYATHIBAIOTCA U CHAIOTCS B apXWB JUIsl XpPaHEHHUS B YCTAaHOBIECHHOM
MOPSIIKE.

8.5. Ilo oxoHuaHuum y4yeOHOro roaa mnosiHas Bepcus DK MEpPEHOCUTCS HA AIIEKTPOHHBIN
HOCHUTENh HMHQOpPMAIMM — ONTHUYECKUIN JUCK, OIEYaTbIBAeTCs, 3aBepsieTcs MOANUCHIO
3aMEeCTHUTENsl AUPEKTOpa MO yueOHO-BOCHHUTATENbHOM paboTe M pacmupoBKOM TMOAMUCH U
XPaHUTCS B apXUBE B YCTAHOBIIEHHOM IOPSIJIKE.



